
District or open enrollment charter 
school registers a TxVSN Purchasing 
Approver for the district or for each 

high school campus

District or open enrollment charter 
school establishes and registers TxVSN 

site coordinator(s) for the district or 
each high school campus

District or open enrollment charter 
school periodically examines student or 
campus needs to determine how the 

TxVSN can supplement 9-12 
coursework

District or open enrollment charter 
school annually complete the TxVSN 
Receiving District or Open Enrollment 

Charter Agreement

District or open enrollment charter 
school has high school students 
complete the Student Course Request 
to:
a) contribute to the statewide survey of 
course needs and
b) generate a TxVSN  course wish list of 
courses for the current school year*

* No obligation until the local 
TxVSN  site coordinator approves 
the course registration and the 
local purchasing approver 
approves course purchase

TxVSN Site Coordinator logs into the 
Catalog:
a) reviews student course request, 
b) reviews available courses, and/or
c) selects course for student(s)

TxVSN site coordinator approves 
selected student(s) courses

Email sent to Purchasing Approver to 
submit payment information and 

approve purchase

Email to high 
school campus 
principal(s) to 
approve the 

Approved Not
Approved

Approval 
email with 

login 
information 
sent to site 
coordinator

Notification
email sent 

to proposed 
site 

coordinator

Approved Not
Approved

Purchasing Approver 
receives invoice for this 

course transaction

Approval notification email 
to site coordinator and 

student

Student TxVSN enrollment 
complete

TxVSN notifies Provider 
district, open enrollment 
charter, ESC, or higher 
education institution

Notification
email to site 
coordinator

Student TxVSN 
enrollment not 

complete

Provider district, open 
enrollment charter, ESC, or 

higher education 
institution emails next 

steps to site coordinator 
and student

Student begins course

Option A - District Approver
A single person is responsible for 

approving all TxVSN  course purchases 
for the district or open enrollment 

Option B - Campus Approver
A person at each campus is responsible 
for approving TxVSN  course purchases 

for that  campus
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